DOC to PDF Converter for Microsoft Word
Suitable for all versions of Microsoft Word from Office 97-2003.

Note: For MS Word 97-2003 only. For Word 2007+ then download the pdf addin from the Microsoft website. However the download mentioned below is also useful for creating pdf files in any other program that can print - by printing to the installed pdf printer driver.

Click on the button below to install a macro, toolbar button and ‘File’ menu option for use in Microsoft Word. You will also need to download and install the package PDF Creator 081.zip. This unzips to a ready-made package for an RM CC3 network, which may be imported into a CC4 network. Also, you may install directly on any network or stand-alone machine from the msi file found within the package or a newer version of the open source software may be downloaded from http://sourceforge.net/projects/pdfcreator/
If the buttons in this document do not work then you must attend to macro security. Select Tools/Macro/Security… from the menu bar and select the Low option provided. Then exit the program and reload this file. 
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Installation:

A ‘Make PDF’ button will appear in your toolbar next to the ‘Save’ button, and also as an extra option in the ‘File’ menu. This will be added to your ‘Normal.dot’ template and saved. It will then appear as a normal feature whenever you open Microsoft Word. Your original template will be saved in the same folder with the name ‘Normal.doP’

Making changes:
If you wish to change the position of the button then right-click on any toolbar and select ‘Customize…’ from the pop-up context menu. Then drag the button and drop it where you want it to go. If you make any such changes then you should exit the program in the normal way and save changes to ‘Normal.dot’ if asked.

Installing on an RM Community Connect 3 Network: 
1. Click on the [Install] button above and make any changes to the toolbars as instructed above.
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Locate where your Normal.dot file has been saved using the button provided above. It should be:

N:\My Settings\Application Data\Staff\Microsoft\Templates

3. Copy this Normal.dot file into the following folders:

X:\Group Resources\Application Data\Staff\Microsoft\Templates

X:\Group Resources\Application Data\Student\Microsoft\Templates

4. Open X:\Group Resources\Application Data.ini in a suitable text editor and change Normal.dot=0 to Normal.dot=1

5. Logon as a user at another station and check that you receive the new tool buttons when Word is opened. If not then check the current path again (using the button above). 

To uninstall, locate and delete the Normal.dot file created in step 2. Rename the backup file Normal.doP to Normal.dot and repeat steps 3-4.
Ian Lee

IT Systems Manager

Didcot Girls' School

Oxfordshire

Web site:  http://www.didcotgirls.oxon.sch.uk

DISCLAIMER: These notes and any associated software are published in good faith. They have not been sanctioned by RM and neither RM, Didcot Girls' School or myself will accept responsibility for any problems that may arise either directly or indirectly through their use.
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